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Elmore County

Class Specification

Detention Center - Deputy
Class Code Number:
520



Pay Grade:
   8

FLSA Designation:
Covered/Nonexempt

Effective Date:   04-2019

General Statement of Duties

Supervises inmates in county jail in accordance with established policies, regulations, and procedures and in the providing of security to the Elmore County Detention Center; performs related duties as required. The incumbent uses their own judgment in the performance of duties, referring unusual, unique, or complex issues to their supervisor for advice and guidance.
Classification Summary

The principal function of this position is to enforce State and local laws and to perform all work duties and activities in accordance with county policies, procedures, and safety practices. The duties are performed under the direct supervision of the Shift Supervisor and by direction of the Jail Commander. Considerable latitude is granted to the employee, but is subject to stringent state and county legal guideline. The work and duties performed by the Detention Deputy are subject to periodic performance audits and annual evaluations. The principle duties of this class are performed in a work environment in which the deputy is subject to potential personal danger. 
Examples of Work (Illustrative Only)

Essential Duties and Responsibilities

· Ensures that the County jail is operating within the rules and regulations outlined by the policy and procedures manual, Idaho Sheriff Association Jail Standards and by Idaho State laws;

· Maintains routine security checks as policy dictates;
· Receives inmates from officers and the courts; receives and maintains inmates’ property;
· Process inmates into the jail by maintaining and updating records of each prisoner showing name, age, place of birth, nearest relative, and other necessary date and descriptions;

· Process fingerprints and assigns inmates to the proper level of confinement;

· Maintains security and custody of prisoners; supervises inmate visitations;

· Responds to and controls inmate disturbances (fights, criminal activities, etc.)

· Records, in writing, any reportable occurrence in the jail during the tour of duty as directed by policy;

· Operates mechanical doors on cells or uses keys;

· Searches inmates and cells for weapons and contraband;

· Supervises the dispensing of food in a timely manner to inmates;

· Supervises the medication distribution to inmates and provides security to medical staff during sick call;
· Delivers mail and legal papers from courts to prisoners

· Inspects perimeter of the building and grounds for security; and

· Perform special details as required by superior authority

· Assists in transporting inmates to hospitals, other jurisdictions and court;
· Releases inmates as directed by legal authority;
Other Duties and Responsibilities

· As needed, performs the duties of other jail or Sheriff’s Office positions, including administrative office, fire/safety officer, supply officer, programs officer, security officer, and SILDS officer;

· Performs other related duties as required.

Required Knowledge, Skills and Abilities

Knowledge of:

· State and local laws related to criminal and civil, adult and juvenile crimes;

· County policy and procedures;

· Idaho Jail Standards;

· Safe and appropriate response to the public and persons in custody;

· Defense tactics and hand gun use in potentially dangerous and volatile situations;

· Officer safety skills including hand-cuffing, handgun operations, and pain-compliance;

· Effective Public relation skills;

· Various processes related to the operation of a personal computer and associated software for word processing and spread sheets;

· Effective interpersonal communication skills;

· Facility equipment such as vehicles, body armor, handcuffs, firearms and other related equipment;

· Standard first-aid administration.

Ability to:

· Safely and appropriately respond to the public and persons in custody;

·  Motivate and evaluate the work of others to ensure the quality and efficiency of work

· Understand and apply departmental, state and local law enforcement procedures, policies and regulations;

· Analyze situations quickly and objectively; recognize actual and potential dangers and determine proper course of action;

· Cope with stressful situations calmly, fairly, tactfully and with respect for individual rights;

· Communicate clearly and concisely, orally and in writing;

· Prepare accurate and grammatically correct written reports;

· Demonstrate proficiency in the exercise of defensive tactics and the use and care of firearms;
· Establish and maintain cooperative working relationships with those contacted in the course of work;

· Keep the Jail Commander fully and accurately informed of work progress, including present and potential work problems and suggestions for new or improved ways of addressing such problems;

· Learn new aspects of work depending upon specialty assignment areas;

· Uphold the Law Enforcement Code of Ethics at all times;
· Respond to citizen requests in a courteous and effective manner;

· Make sound and reasonable decisions in accordance with laws, ordinances, regulations and established procedures;

· Perform a wide variety of duties and responsibilities with accuracy and speed under the pressure of time-sensitive deadlines;

· Understand and follow oral and/or written policies, procedures and instructions;

· Responds to citizens’ questions and comments in a courteous and timely manner;

· Take criticism and verbal abuse from inmates and their visitors without reacting in a negative manner;

· Performs all work duties and activities in accordance with County policies, procedures and safety practices.

· Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks.

Acceptable Experience and Training

· High school diploma or GED equivalency; and
· Minimum 2 years of work experience preferred; or

· Any equivalent combination of experience and training which provides the knowledge and abilities necessary to perform the work.

Special Qualifications (where appropriate)

· Valid Idaho State driver’s license;

· Must be at least 21 years of age

· POST Certification within one year of hire;

· Must successfully complete a background investigation through the National Crime Information Center (NCIC), including a polygraph exam and a psychological evaluation;

· Other certification may be required to perform specialized training and/or supervisory duties;

· First Aid Certification
Essential Physical Abilities

· Sufficient clarity of speech and hearing or other communication capabilities, with or without reasonable accommodation, which permits the employee to communicate effectively;

· Sufficient vision or other powers of observation, with or without reasonable accommodation, which permits the employee to establish, maintain and monitor a safe jail environment;

· Sufficient manual dexterity, with or without reasonable accommodation, which permits the employee to provide overall safety and security for jail inmates, personnel and the general public;
· Sufficient personal mobility and physical reflexes, with or without reasonable accommodation, which permits the employee to deal with aggressive, violent and combative inmates.
